
how to schedule a session

tuskegee university writing center

1
Log into your Navigate (EAB) account using the same login you use for your

Outlook email and click on "Get Assistance." Navigate is an app available within

Outlook and can also be accessed through the resources link on the TU homepage.

2 Choose "Writing Center" from the care unit drop-down menu. From there you

choose the type of session you would like to schedule, explained below:

A one-on-one session with a

writing coach in the Writing

Center (Library 3rd Floor) to

discuss your writing at any point

in the process. You can also visit

for an in-person session without

an appointment (Mondays and

Wednesdays 2-7pm, Tuesdays

and Thursdays 4-6pm). Choose

these menu options:

A one-on-one session with a

writing coach through Zoom or

Blackboard Collaborate to

discuss your writing at any point

in the process. Appointment

required. Choose these options:

Submit a partial or complete draft

to a writing coach for feedback.

You'll schedule a 30 minute

appointment for the writing

coach to read and comment on

your draft. For longer papers,

choose 4-5 pages per session.

Writing coaches will not make

changes to your writing; instead,

they will add comments and

questions to help you improve it.

Choose these menu options:

In-Person draft comments virtual conference



3
After you choose your session type, you'll see a list of writing coaches with

available appointments of that type. Choose a writing coach from the list, and then

you'll be taken to their calendar to select your time.

4
Click the check box in the green (available) day and time you

wish to schedule. The check boxes will be to the left of the

appointment types available (such as "DROP-IN" or

"APPOINTMENT"). Once you've checked your chosen time,

click "Submit"

5
Check your email before your session for an email from your writing coach

providing you with a link to sign in for your session, a virtual conference link (if

applicable), and asking for any information they need prior to your session,

which may include your draft and assignment instructions from your instructor.

If you have trouble using the appointment system in Navigate (EAB) or are
unable to log in, send an email to khill@tuskegee.edu, and Dr. Hill will set
you up with an appointment. Just be aware that the process is faster if you
make your own appointment because you won’t have to email back and
forth to do it!

Additional online resources for writing and grammar available at
http://tuskegeewritingcenter.wordpress.com

@TuskegeeWriting@tuskegeewritingcenter

Instagram Twitter

For news, writing tips, events, and other announcements, follow us on social media: 

we look forward to

working with you!


