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CHAPIER 2-COMPLETING TIIE APPLICATION CHECKLIST (APPLICANT SIDE) 

2.1. Completing the Application. You (Applicant) will login to WINGS. See Figure 2.1. 

(https://wings.holmcenter.com). See Figure 3.1. 

Figure 2.1. Landing Portal. Use your User ID ( email address) and password to login. 
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2.1.1. Click on My AFROTC Application tile. See Figure 2.2. 

Figure 2.2. Click on My AFROTC Application 

2.2. Intent for Completing the Application. Answer your intent for completing the online 

application. The checklist items will be listed, depending whether you are applying to the High 

School Scholarship Program (HSSP), joining the AFROTC Program, or just wanting to attend 

AFROTC classes. 

2.2.1. If you click No to "Apply for the AFR OTC HSSP" and No to "Join AFR OTC," you 

will be applying as a Participant. This will allow you to emoll in AFROTC classes only. 

You are required to select your school of preference(s). See Figure 2.3. 
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Click "Yes" to join 
AFROTC to begin 
your onboarding for 
AFROTC at Tuskegee 
University

If you are a High 
School Senior you can 
apply for the HSSP by 
checking "YES"  to the 
Apply for the 
AFROTC High School 
Scholarship Program.
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2.3. Select Schools. Click Select Schools. Select the colleges you are attending by clicking the 

drop-down menu for the state and the preferred colleges.  The selected colleges will receive your 

contact info and review your application.  If you have more than one school of preferences, rank 

them in preference order. Click Save & Close.  Refer to Figure 2.5. 

Figure 2.5. Select Schools You are Interested in 

Select: Alabama for the State
Select: Enroll at: Tuskegee 
University, AL with AF 
ROTC Classes At: Tuskegee 
University (Detachment 
015), AL
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2.9.1. Read and understand the Questions /Acknowledgements for Dependent / Dependent 

Care. If you acknowledge, check the box beside it. Click Save & Continue when complete. 

Refer to Figure 2.12 and 2.13. 

Figure 2.12. Read and Answer Items in Dependent / Dependent Care
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2.10. Questions / Acknowledgements.  Click Questions/Acknowledgments. You must read and 

answer all questions and acknowledgments truthfully.  Click Next to go to next series of 

Questions / Acknowledgements.  Clicking Next will save current answers and move to next 

screen.  Once complete, Click Save & Close. See Figure 2.14 and 2.15. 

Note: You must read and answer all questions and acknowledgments truthfully. If you do 

not understand the question, do not answer that portion and return to it, once the 

detachment has provided clarification of the question / acknowledgment.  

2.10.1. Clicking Save & Close will close you out of the module.  Make sure you have 

answered all questions and acknowledgements before moving on.   

Figure 2.14. Read and Answer Items Truthfully in Questions / Acknowledgements 







These forms 
are included in 
Document 2. 
The important 
part is you 
upload them in 
WINGS after 
they are 
completed 
which is 
covered in the 
next step.
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2.12. Supporting Documents.  Click on Supporting Documents.  The required supporting 

documents will be dependent on how you answered your application.  Example:  If you had 

answered that you were in the Boys Scouts, you will be required to upload a Scout Certificate. 

Refer to Figure 2.20. 

Figure 2.20. Click Add Attachment and Browse for File. 

For all of the 
documents please 
scan and upload 
them ensuring they 
have a professional 
appearance. Ensure 
they are legible and 
formatted or cropped 
to not include more 
than the paper. There 
are several apps that 
allow you do this 
from your phone. If 
you use these apps 
ensure there are no 
water marks 
embedded in the 
PDF from the app 
and the document is 
presented in a 
professional manner.
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